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Other important information:

You can also find useful information about preparing for exams at  
www.jcq.org.uk/exams-office/information-for-candidates-documents

Listen carefully to the invigilator’s 
instructions, which will be specific 
to your exam. If you are unsure of 
anything, please raise your hand and 
wait for the invigilator to respond.

Fill in your details on the front of 
your answer booklet.

If you need an additional answer 
sheet, raise your hand and wait for an 
invigilator to provide one. Remember 
to add your details to this sheet.

If you need to use the toilet or feel 
unwell, raise your hand and wait for 
an invigilator to escort you from the 
exam room.

Remember to stay silent – talking 
to a fellow candidate could result in 
disqualification from all your exams.

What you cannot take into your exams:

Contingency sessions:

If you have any questions 
about your exams, ask your 
teacher or exams officer. 

12 1 2
3

4

5
678

9
10

11

There are contingency sessions 
within the Summer 2027 exam 
timetable on the morning and 
afternoon of 23 June 2027. Make sure 
you are available on 23 June 2027.

the date, time and location of each of your 
exams. You might find it helpful to write 
this information in a calendar or planner.

Before sitting your exams, 
ensure you know:

who to contact at school or college in case 
there’s an emergency that makes you late 
or unable to sit your exam.

What you will need:

a clear pencil case

at least two black ink pens – blue 
pens are not acceptable

an approved calculator 
for relevant exams 

appropriate equipment, such as a 
ruler or protractor, for relevant exams

a clear water bottle if  
you wish to take one in.  
It must not have a label

On your exam day
This checklist will help you to be as prepared as possible for your 
exams so that you can focus on doing your best on the day.

any type of phone

revision notes 

any type of watch (this includes 
analogue, digital and smart watches) 

smart devices (e.g. earbuds, smart 
glasses or tablets)

https://www.jcq.org.uk/exams-office/information-for-candidates-documents/


Information for candidates
Using social media and examinations/assessments

While we like to share our 
experiences online, when it 
comes to exams and other 
assessments, we have to be 
careful.
• Sharing ideas online can be

helpful when you’re studying
or revising

• However, sharing certain
information (see information
on the right) can break the rules
and could affect your results

• If you’re not sure what you can
and can’t discuss online, check
with your teacher

• If you receive exam content
on social media, you must
tell your teacher

• Don’t be caught out by
scammers selling fake
exam papers

Please
take the time to 

familiarise yourself
with the JCQ rules: 

jcq.org.uk/exams-office/
information-for-candi

dates-documents
If you do any of the above 
activities, you may: 

• Receive a written warning
• Lose marks
• Be disqualified from a part of or all of your qualifications

• Be banned from taking exams and assessments for a
number of years

Things not to do on social media:

• Buy/ask for/share exam or assessment content
• Pass on rumours of what’s in exams or assessments
• Share your work
• Work with others so that your assessment is not your

own independent work

Things to do on social media:

• Have fun
• Be responsible

• Report any exam or assessment content you see to
your teacher
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DISQUALIFICATION
Possession of unauthorised items

is a serious o�ence and could result in

from your examination and your overall qualification.

This poster must be displayed in a prominent place outside each examination room.
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NO MOBILE PHONES
NO SMART GLASSES

NO WATCHES
NO STORAGE OR WEB-ENABLED DEVICES
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1 
You must be on time for all your examinations.

2 
Possession of a mobile phone or other unauthorised material is 

not allowed even if you do not intend to use it. You will be 
subject to penalty and possible disqualification from the 

examination or qualification.

3 
You must not talk to, attempt to communicate with or disturb 

other candidates once you have entered the examination room.

4 
You must follow the instructions of the invigilator. 

5 
You must not sit an examination in the name of another 

candidate. 

6 
You must not become involved in any unfair or dishonest practice 

in any part of the examination. 

7 
If you are confused about anything during your examination, raise 

your hand to speak to an invigilator. 
Do not speak to or disturb anyone else.

The Warning to candidates must be displayed in a prominent place outside each examination 
room. This may be a hard copy A3 paper version or an image of the poster projected onto a 

wall or screen for all candidates to see. 
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••	� AI stands for artificial 
intelligence and using it is like 
having a computer that thinks 

••	� AI tools like ChatGPT or 
Snapchat My AI can write 
text, make art and create 
music by learning from 
data from the internet, 
but watch out – they can 
also make things up and 
be biased

••	� Know the rules

o	� You’re not allowed to use AI tools 
when you’re in an exam

o	� You must not take AI-enabled 
devices, such as smart glasses 
or similar technology, into an 
examination.

o	� Your teachers will tell you if you’re 
allowed to use AI tools when doing 
your coursework – the rules will 
depend on your qualification

o	� Even if you’re allowed to use AI 
tools, you can’t get marks for 
content just produced by AI – your 
marks come from showing your 
own understanding and producing 
your own work

••	� Reference 
reference 
reference! 

If you’re allowed to use AI tools,  
you must reference them clearly

o	 Name the AI tool you used

o	� Add the date you generated  
the content

o	� Explain how you used it

o	� Save a screenshot of the questions 
you asked and the answers you got 

••	� Only sign when you’re sure 

When you hand in your assessment, 
you have to sign a declaration. 
Anything without a reference must  
be all your own work. If you’ve used  
an AI tool, don’t sign the declaration 
until you’re sure you’ve added all  
the references

��AI misuse is when you take 
something made using AI 
and say it’s your own work. 

THIS IS 
CHEATING!

If you’ve misused AI, you 
could lose your marks 
for the assessment – you 
could even be disqualified 
from the subject. 

DON’T RISK IT!

AI and Assessments
A quick guide for students

What is AI? How can AI be misused 
in assessments?

How do I make sure 
I don’t misuse AI?

What happens if I misuse AI? 

REMEMBER
Misusing AI is cheating!

Know the rules
Talk to your teachers

Reference clearly
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Information for candidates AI (Artificial 
Intelligence and assessments)

What is AI?
AI stands for artificial intelligence and 
can be used to create text, images, 
videos, music and artwork based on 
instructions given to an AI tool.

What is an AI tool?
AI tools are applications, such as 
ChatGPT, Snapchat My AI, Google 
and Google translate. There are 
many more!*

When can I use AI?
•	Your teachers may use it in class when 

teaching the course, but remember 
teaching in the classroom is not an 
exam!

•	There are some assessments where you can use 
AI – your teachers will tell you if you can or cannot 
use an AI tool.

•	Remember, the rules are different for different 
assessments and subjects, so always check with 
your teachers first!

•	When an AI tool is allowed, you must 
acknowledge** the AI tools and the material 
produced by the AI tool that you have used in your 
work. If you do not acknowledge AI use, it will be 
considered as cheating.

When can I not use an AI tool?
•	AI tools cannot be used in an exam or any 
other assessment where exam rules apply. This 
includes use or possession of hidden AI-enabled 
technology like smart glasses.

•	This is what exam boards call AI misuse and it is 
a form of cheating.

•	 **Acknowledgment – When producing a piece of 
work, if you use the same wording as a published source, you 
must place quotation marks around the passage and state 
where it came from. This is known as referencing. You must 
make sure that you give detailed references for everything 
in your work which is not in your own words, for example, 
ChatGPT 3.5 (https:// openai.com/blog/chatgpt/), 25/01/2025.

IF YOU USE AN AI TOOL, YOU CANNOT 
GET MARKS FOR WHAT THE AI TOOL HAS 
PRODUCED, AS IT IS NOT YOUR OWN WORK

ACKNOWLEDGE
If you are allowed to use an AI tool in your 
assessment (remember to check!), you must do 
the following:
•	reference the AI tool you have used
•	give the date of when the AI tool generated the 

content
•	give details of how you used it
•	save screenshots of what you have asked or 

instructed the AI tool to do and what answer 
the AI gave you, and include this with the work 
submitted.

DECLARE
•	Remember to sign your declaration form when 
handing in your work for final assessment.

•	Your signature on the declaration form tells your 
teacher and the exam board that you are saying 
all the work you’re handing in is your own.

•	If you have used an AI tool, you must declare*** 
that you have used it before signing the 
declaration form 
***Declare – this means that when you submit your work for 
marking, the awarding body will normally require you to sign 
an authentication statement confirming that you have read 
and followed the regulations.

If I’m allowed to use AI, how is this breaking the rules?
AI misuse is:
•	when you use an AI tool in an exam or assessment where you are not allowed to; and/or
•	where you use an AI tool to create work and then say it’s your own.
AI misuse can have serious consequences including possible disqualification.

How to make sure you don’t misuse AI

LAST CHECKS Know 
the rules

Check with 
your teachers

ACKNOWLEDGE 
and DECLARE
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*The list of certain suppliers of AI-related products is for information purposes only and does not constitute an endorsement by 
JCQ and awarding bodies. It is each centre’s responsibility to investigate and verify any suppliers they use, including any terms and 
conditions which govern the sale or use of the supplier’s products. The list provided is not exhaustive.


